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Online Computer Classes

Introduction to Basic Excel: Learn the fundamentals of Excel - worksheets, data entry, keyboard navigation and more.

Intro. to Basic Microsoft Word and Internet | & Il: File management and, for level ll, more advanced-beginner functions
in Microsoft Word. Learn how to work with more complex documents, internet searches, and email.

Introduction to Google Suite & Internet: Learn how to use Google Docs, Sheets & Drive. Learn how to create, edit, format
documents and spreadsheets, use Google drive, share files with others, and set up tools such as shopping lists, income
and expense statements using simple formulas.

MS Word, Correo Electrénico, Archivos y Carpetas: Este curso ayudara a desarrollar habilidades en usar MS Word para
preparar una carta o curriculo; Administrar archivos; Usar correo electrénico.

Online Classes Schedule Important Information
A | Tuesdays, 4:00 pm - 6:00 pm May 03 —June 14 *All classes require basic computer
Introduction to Basic Excel knowledge and skills.

B | Saturdays, 8:30 am - 10:30 am May 07 —June 18
*Must have a computer and

Introduction to Basic MS Word and C | Wednesdays, 6:00 pm - 8:00 pm  May 04 — June 15 internet.
Internet
MS Word & Internet Il (Intermediate | D | Thursdays, 6:00 pm - 8:00pm May 05 —June 16 Registration is on a First Come, First

level) Serve Basis!

E . Q. _
Tuesdays, 6:00 pm - 8:00 pm May 03 —June 14 Online classes are taught using

Zoom platform.

Introduction to Google Suite & F | Thursdays, 5:00 pm - 7:00 pm May 05 — June 16

Internet Traini Z b
G | Mondays, 5:00 pm —7:00 pm May 02 —June 13 (Training on. oom may be
available.)

H | Viernes, 5:30 pm - 7:00 pm May 06 —June 17 *For 18 years and older ONLY

MS Word, Correo Electrénico, T | Sabados. 11:00 1230 Mav 07— 18
. adbados, 11:00 am —12: m a —June
Archivos y Carpetas P y *For Montgomery County

Residents ONLY

REGISTRATIONS OPENS April 9" UNTIL April 30"

For classes taught in English Click Here or scan ==

@mmmm= ;... Clic Aqui para inscribirse en las clases
que se imparten en Espaiiol,

Call us at 240-777-4940. We can help you in your language.

We provide information about: We provide classes for:
e Food Assistance e English

e Health Care and COVID-19 testing and vaccinations Computer
Job Training English Conversation
Immigration and Legal Assistance Citizenship Preparation
Housing... and more!

www.montgomerycountymd.gov/gilchrist

n Find us on Facebook: GilchristimmigrantResourceCenter Updated 4/11/2022



https://forms.office.com/Pages/ResponsePage.aspx?id=-bEBbuWxc0Csl3eAaaCtZItubMqqQgRIpMI4CaeL_hBUMEtDNjBLU0kxTkJNMTNNSjNLRk5ORlc3Ry4u
https://forms.office.com/Pages/ResponsePage.aspx?id=-bEBbuWxc0Csl3eAaaCtZItubMqqQgRIpMI4CaeL_hBUMEtDNjBLU0kxTkJNMTNNSjNLRk5ORlc3Ry4u
https://forms.office.com/Pages/ResponsePage.aspx?id=-bEBbuWxc0Csl3eAaaCtZF6Ls3KGp4hMg6XmWzkqWaFUNUxOTFJRVlVIVERRT0NPMDdGWlNIRUdIVS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=-bEBbuWxc0Csl3eAaaCtZF6Ls3KGp4hMg6XmWzkqWaFUNUxOTFJRVlVIVERRT0NPMDdGWlNIRUdIVS4u
https://www.montgomerycountymd.gov/gilchrist
https://www.facebook.com/GilchristImmigrantResourceCenter/

